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D.   CO-ORDINATION OF SERVICES WITH OTHER MINISTRIES OR AGENCIES

Purpose of the Standard

To provide the ministry and the public with details of the board's strategies to ensure a smooth transition for students with special needs who are entering or leaving a school

The Peel District School Board plans with services ministries and agencies to ensure a  smooth transition to and from schools.  An entry plan for Kindergarten students with special needs has been developed and is included.  Also included is information sent to parents, principals and Preschool / Community Agencies

Preschool nursery programs

The included entry plan for Kindergarten students with special needs is used for children entering from these programs. 
Preschool programs for students who are deaf

A preschool Program for Hearing Impaired Children in Peel is offered by the Dufferin-Peel Roman Catholic Separate School Board in co-operation with the Region of Peel Child Development Centres, the Peel District School Board and the Peel Lunch and After School Program  A smooth transition to school is facilitated by using the entry plan included.

Preschool speech and language programs

The brochure "Parents:  Getting to Know School Speech/Language Pathology Services" is distributed to parents of children in Preschool speech and Language programs.  The section "Planning the Transition" provides detail about the advance planning that is done to develop a successful school entry plan. In addition the Chief Speech and Language Pathologist presents at information nights for parents at Peel PreSchool.

Intensive Early Intervention Programs For Children With Autism 

Information is distributed in January to community agencies, pre-schools, day care facilities and child development centres outlining a kindergarten entry planning process.  The agency distributes the information to parents with a request they complete a form and forward it to the Co-ordinator of Special Programs.

For each child, there is a transition plan that includes observation, information gathering, school meetings, and parent communication.

Parents also have an opportunity to attend information evenings that are co-hosted by the board and pre-school service providers.

Admission from Care, treatment and correctional programs

Section 20

The Coordinator of Section 20 and Alternative Programs is responsible for managing the transition of students entering and returning from these programs.  Ministry guidelines define the requirements ensuring the co-operative development of a transition plan by the facility and the school providing the educational program with the community agencies and the receiving school.  Elements of a transition plan include gradual integration, with sharing of documentation and records and regular communication with parents/guardians.  Upon enrolment in the school, a student may be considered for either regular or special education class placement.  In either case and especially if a referral is made to an IPRC, the facility staff should participate in discussions about placement.  Admission procedures are included "Peel District School Board Section 19 Programs"  

Day Treatment

The referral process for day treatment is a collaborative process involving the school team and the parents/guardians.  Documentation on this process is included in "Day Treatment Referral Process for Peel Children's Centre". The co-ordinator of Behavioural Services sits on a team with representation from Peel Children's Centre and the Dufferin Peel School Board to set the priorities for day treatment admission.   The Coordinator of Section 20 and Alternative Programs is responsible for the transition planning for the admission of students demitted from Day Treatment.

Group Homes

Students registering from group homes have significant needs and often have a history of special education service or Section 20 placements.  To facilitate a smooth transition, procedures have been developed for use at the school. (included) 

Admission to Care, and Correctional Facilities

Procedures for transitioning students are dependent upon the notice that the Peel District School Board has received regarding the movement of students.  A demission package prepared for students admitted to care or correctional facilities would include report cards/transcripts, IEPs, existing education and treatment plans.  Case conferences involving appropriate school, central office and support staff are conducted upon request. 

Assessments

It is the policy of the board to accept assessments accompanying students from these programs.  Assessment information is reviewed by the receiving school in consultation with any or all of the following personnel as appropriate, parents, the co-ordinator, consultant, psychologist, speech and language pathologist, teachers and school administrators.  This may be done through a case conference or through the In-School Review Committee.  When further assessment or updated information is required in order to assist with appropriate program planning, a referral for assessment is made.  The waiting time is specific to each school as priority for assessment is managed at the school level through the ISRC.  The estimated waiting time for psycho-educational assessment is one year, however: waiting lists are normally evaluated at every ISRC and reorganized to address the immediacy of individual student needs.

Programs in other boards

When the school is made aware that students receiving special education support and service are leaving Peel District School Board to attend programs in other boards any one of the following staff may contact the receiving school in order to share information and to assist the receiving board in planning for a successful transition.

Principal/Vice principal

Special education teacher

Consultant/Special Education Resource Teacher

Student profiles are included in the OSR (ISRC and IPRC referrals and minutes, service referrals to Social Work, Speech and Language, Psychology and summaries of service provided) 

Inclusions:

1. Entry Plan for Kindergarten Students with Special Needs

· Support documents used by staff to collect information

2. Parents:  Getting To Know School Speech/Language Pathology Services

3. Brochure
Section 20

4. Updated Peel District School Board Section 20 Programs;  process for admitting a student

5. Day Treatment Referral Process

6. Procedures for the registration of children in the care of:    Metro Toronto Children's Aid Society and Catholic Children's Aid Society residing in group homes in Peel

7. NEW School-To- Work Programs for Secondary Aged Students

8. NEW Transitions Grade 8-9 Protocol Package

PEEL DISTRICT SCHOOL BOARD

SECTION 20 PROGRAMS

Process for Admitting a Student

From a Section 20 Program into a Peel School

______________________________________________________________________

The demission of a Section 20 student and their subsequent admission into an appropriate educational setting requires time and careful planning.  Information must be gathered and all available options considered; it is critical, therefore, that sufficient time be allowed for this process.  When, occasionally, situations do not allow for planned entry, it is still necessary to take time to gather information and make appropriate placement recommendations.  The purpose of this report is to establish a planned process for demission/entry for students in Section 20 programs.

For both planned or unplanned demissions/admissions, the process begins with the agency involved and is as follows:

Option 1:  Students who are currently in Section 20 schools in the Region of Peel:

Agency is to determine the student's previous school/board (either Peel Public, Peel Catholic or Outside Peel) and proceed as follows:

A. If student was previously in a Peel District School Board School:
Personnel from the Section 20 site (Agency case manager, CAS worker or teacher) contacts the PDSB Section 20 Co-ordinator at 905-890-1010 ext. 2366 regarding the potential admission and provides the necessary data, including:

· information on the student's behavioural, social and emotional needs;

· Treatment Plan or Plan of Care;

· transcript, if secondary;

· psychoeducational assessment;

· educational performance and needs (based on teacher information, IPRC information, etc.);

· family information, if appropriate.

Section 20 Co-ordinator collects the required information, evaluates the information and makes a recommendation with regard to placement.

Section 20 Co-ordinator contacts the student's home school to discuss program options and possible re-entry plan.  Meeting should include principal, PSSP staff, and counselling staff, as appropriate.

(If the student is secondary school age and a vocational placement is deemed to be more appropriate, the Liaison contacts the nearest Vocational School.)

Co-ordinator arranges a case conference at the receiving school, including:

· principal (or designate), counsellor, teacher, psychologist;

· student and parents, where appropriate;

· agency personnel (CAS, PCC, etc.);

· Section 20 teacher, where possible

· Section 20 Co-ordinator.

Recommendation is made at the case conference with regard to placement and program.

(Note: For Secondary School placements, it is critical that the process be begun in the semester prior to demission.  In order to increase the opportunity for successful transition, placement in secondary programs should occur at semester entry points.  In some cases, a transition period of partial integration will be most appropriate.)

B. If student was previously in a Dufferin Peel Catholic District School Board School:
Section 20 site personnel contact the appropriate person (Section 20 V.P.) at the DPCDSB to facilitate placement at the student's home school with the Dufferin Peel Board.  If a vocational placement has been recommended by the Section 20 demission committee and there is data to support this, a referral must be made through the Dufferin Peel home school, after all other program options have been considered.  Contact the Peel Board Section 20 Liaison teacher to facilitate this. Note:  In order to increase the opportunity for successful transition, placement in secondary school programs would occur only at semester entry points.

C. If student was previously in a school outside of Peel:
Contact either the Section 20 Co-ordinator, Peel District School Board, or the Section 20 V.P. at Dufferin Peel Catholic Board and proceed as outlined in A or B above.

Option 2:  Students who are entering Peel schools from Section 20schools outside of Peel region:

Personnel from the Agency involved should contact either the PDSB Section 20 Co-ordinator or the Dufferin Peel Catholic District School Board Section 20 V.P. with regard to the potential admission.  If the student is to enter a Peel District school, follow the process outlined in Part A above.

School-To-Work Programs for Secondary Aged Students

School-to-work transition programs are specialized programs that include both in-school and work-based experiences, including job shadowing, work experience, co-operative education and in-depth skills training.  They require the involvement of employers in their development and delivery.  School-to-work transition programs consist of a number of courses that prepare students to meet requirements of a specific occupation or apprenticeship.

School to Work/Community Transition Program

The Peel District School Board has developed a two (2) year Personal Life Management Curriculum to support the development of the skills necessary for transition to work or community for students aged 14 to 21 with developmental disabilities.  This curriculum is comprised of the following 6 modules:

1. Decision making

2. Well being

3. Human relations

4. Home maintenance and care

5. Nutrition

6. Resource management

The School to Work Co-ordinator manages the following aspects of the transition program:

· Develop and maintain communication with prospective and current employers

· Developing job descriptions based on students' strengths and needs 

· Complete the required documentation for the Ministry of Education and Training and Workers' Compensation to ensure adequate safety on the job

· Liase with Vocational Services Community Living

· Liase with internal Co-op education personnel 

· Determining the level of support required at the job site

· Regular monitoring of students in their placements

· Maintain student work experience files

· Transit training

· Liase with Peel Region Assessment Centres

Students can develop skills for transition by participating in the following kinds of experiences:

· contract room

students earn wages by completing piece work .

· restaurant


produces 50-60 meals and snacks per day

· Kids Klozet

consignment store

· Car care

· Pop machine maintenance

· Recycling Projects

· Radio/bus announce

All students leaving the program are assessed in order to provide information about the skills developed through this program.
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TRANSITIONS: GRADE 8-9 PROTOCOL PACKAGE

Introduction

One of the key transition points for students is the move from elementary school to secondary school. 

Ontario Secondary Schools, Grades 9 –12: Program and Diploma Requirements, 1999 states the following:

· Students who have successfully completed Grade 8 will be promoted from elementary school and admitted to a secondary school.

· It is expected that, as a general rule, exceptional students will proceed to secondary school within two years of the average age for entering secondary school. However, it is recognized that there may be some exceptional students who will need additional time at the elementary school level to prepare for secondary school.

· Under the Education Act, a student who has not been promoted from elementary school may apply for admission to a secondary school. The student will be admitted to the secondary school if the principal of the secondary school is satisfied that the student is capable of undertaking the work of the school. The Education Act provides that an applicant who has been denied admission to a secondary school may appeal to the board, which may, after a hearing, decide whether or not the applicant should be admitted to secondary school. 

The following package of protocols will assist elementary and secondary schools to support Grade 8 students as they make the transition from Grade 8 to Grade 9. The protocols also provide administrators, counsellors and teachers with procedures, guidelines and resources to support this transition.

1. General Transition of Students from Grade 8 to Grade 9

Elementary school staff should:

1. Determine home school based on the most up-to-date secondary school boundaries. 

2. Invite secondary school counsellors to speak to students at the beginning of the option selection process. 

3. Complete course selection process as outlined by the secondary school. 

4. Forward option sheets to secondary school(s) according to agreed upon timelines. 

5. Receive verification information from secondary school(s) re: course selection by the end of March.

6. Make necessary adjustments to verification slips and return to secondary school(s) by the end of April. 

7. Submit OSR’s to the home secondary school(s) by the last day of school.

Notes

· The elementary school, when registering a student into a Grade 8 class in May or June, should enter an “ alert “ in SIS and follow up with an informal call to the secondary school contact. 

· Any request for flexible boundaries must be made through the home secondary school. 

· For registration in specialized programs ( e.g., Regional Programs, etc. ) follow the process outlined in “ Moving into Specialized Programs “. 

2.  Protocol for Review of At-Risk Grade 8 Students

Background

As stated in Program Services 7, the focus of the review of at-risk grade 8 students is to support student learning and to keep students in age appropriate grouping when possible.

As stated in Ontario Secondary Schools Grades 9 to 12, the goal of program planning “is to provide the student with a relevant and rigorous program that meets the student’s particular needs and goals, reflects his/her strengths and interests…”

Section 6.3 of the Ontario Secondary Schools Grades 9 to 12 outlines promotion of students from Grade 8 to Grade 9 with the statement, “students who have successfully completed Grade 8 will be promoted from elementary school and admitted to a secondary school.” Students who have not been promoted may apply for admission to a secondary school. Admission is granted if the Principal of the secondary school “is satisfied that the student is capable of undertaking the work of the school.” (OSS, p.35)

Protocol

A Grade 8 student, who is not identified as Exceptional, is considered to be “at risk of retention" when (s)he consistently manifests most or all of the following characteristics despite significant accommodation / intervention / support:

· Achieves below Level 1 in a significant number of Grade 8 overall expectations;

· Demonstrates significant difficulty sustaining attention to task, organizing and sequencing, following directions, initiating and completing assignments;

· Demonstrates difficulty meeting age-appropriate behavioural expectations.

The student fitting the above profile will not automatically be placed in a secondary school. The following protocol will be in place:
1. The student identified as “at-risk” should be reviewed by the ISRC. A Student Profile in S.I.S. should be updated/created by entering information in ISRC Referral and ISRC minutes.

2. An in-school meeting should be conducted by the principal of the elementary school that involves the parents, the elementary school counselor ( where appropriate), the homeroom teacher/teacher-adviser, and the student. At this meeting: 

· the Term 1 and/or 2 report and the S.I.S. Student Profile and the A.E.P. should be reviewed;

· critical areas for improvement should be reviewed;

· opportunities for remediation should be outlined;

· parent input should be considered;

· student commitment to remediation strategies should be discussed.

3. If secondary placement is being considered for the “at-risk” student, the elementary school principal will contact the secondary school principal before the end of April to review the parent/student meeting and to discuss program support available for the student at the secondary school, to discuss options of promotion, transfer, retention.

4. The final recommendation regarding the placement of the “at-risk” student for the following September will be made collaboratively between the elementary and secondary principals, and in consultation with the student’s parents. The elementary principal will communicate parent response regarding the placement recommendation to the secondary principal. Both the final recommendation and the communication to the secondary principal will be added in the ISRC Minutes under Notes from Parent Contact. When an alternative secondary placement (e.g., vocational) has been recommended, it should be included in the comment section of the final report card.
5. Appeals of the decision will be heard by the elementary and secondary Superintendents of Schools for the area.

3. Moving Into Specialized Programs

Secondary schools are responsible for providing information about specialized programs to all schools with Grade 8 by September 30th of each year.

Program
School(s)
Description
Entrance Criteria
Date of Referral/

Application

      Curriculum-specific Regional Programs

Arts (Regional)
Cawthra (S)

Mayfield (N)
 8 credit package focusing on 1 of 4 Arts: Dance, Drama, Music, Visual Arts
Audition in focus area
Dec./Jan. of Grade 8 year

Extended  French

(Regional)
Lorne Park(S)

Turner Fenton(N)
7 credits of French to fulfill requirements
Grade 8 Extended French
Jan./Feb. of Grade 8 year

French Immersion

(Regional)
Applewood (S)

Bramalea(N)

Clarkson(S)
10 credits of French for Immersion Certificate
French Immersion-

Grades 1-8
Jan./Feb. of Grade 8 year

International

Business,

Technology (IBT)
Gordon Graydon
Focus on international studies, business and technology
Application, interview and teacher evaluation
Process begins in October of Grade 8 year

International Baccalaureate (IB)
Turner Fenton (N)

Glenforest (S)
Rigorous academic program designed to prepare students for a global society
Application
January of grade 8 year

      Specialized Regional Student Support Programs

INDEC
Central Peel (N)

Gordon Graydon (S)
Intermediate alternative program
Students with emotional, social or attendance difficulties
Ongoing – application must be made through the home school

TEAM
Applewood

B.C.S.S.

Gordon Graydon
Alternative education for young mothers and pregnant teens
Young mother or pregnant teen
Ongoing - application made through home school

      Specialized Regional Student Programs requiring IPRC

Enhanced 
Glenforest

Heart Lake

Humberview

Lorne Park

Turner Fenton

Woodlands
Contained classes for student designated as gifted in core subject areas
School IPRC

Residency within assigned boundaries


Spring of Grade 8 year

Communication

Learning Disabilitity
Brampton Centennial

Erindale 

Gordon Graydon 

Chinguacousy

Mayfield 
Intensive support for students with learning disabilities
Regional IPRC
Spring of Grade 8 year

Vocational 
Gordon Graydon

Lincoln Alexander

North Peel 

Turner Fenton

West Credit
Modified programming 
Vocational IPRC

Residency within assigned boundaries
Winter/Spring of Grade 8 year

Communication

ASD
Streetsville 

Chinguacousy 

Gordon Graydon
Specialized programming and support
Regional IPRC
Spring of Grade 8 year

4. Process for Referring Students to Secondary Schools with Vocational Programs

Program Description

Vocational programs in Peel are offered in two types of settings – regular vocational secondary schools and integrated secondary schools with vocational programs. The curriculum offered is based upon locally developed courses, workplace courses, modified expectations of the Applied level secondary curriculum, or upon alternate curriculum expectations. It is generally geared towards directing students to the workplace. As such, vocational IPRCs/Admissions Committees* require comprehensive information in order to make decisions for students requiring this level of specialized secondary school placement.

IPRCs/Admissions Committees may place students in two specific vocational programs as follows:

Vocational Program Level 1:  a program designed for students with severe difficulties in acquiring academic skills most often as a result of mild intellectual disabilities. This program focuses on the acquisition of basic literacy and numeracy skills. It emphasizes the life skills application of knowledge related to independent living and the workforce.

Vocational Program Level 2:  a program designed for students with moderate but complex learning difficulties attributable to any of: a mild intellectual disability; a severe learning disability; or a specific language impairment. This program focuses on the acquisition of basic literacy and numeracy skills, practical application of knowledge related to employment opportunities, and the development of specific skills for the workforce.

*Admissions Committees admit students to vocational programs who are either not exceptional, or who are not currently registered in the Peel District School Board. IPRCs offer placement in vocational programs to exceptional students in Peel.

5. Transitions for ESL/ELD Students

Grade 8 staff are encouraged to become familiar with the secondary document Ontario Curriculum Grades 9 to 12: English As a Second Language and English Literacy Development, and are referred specifically to pages 2 – 12.

This protocol is intended to assist staff in Grade 8 schools in directing students receiving ESL and/or ELD support to appropriate programs and locations in secondary school.

For Students Who Attended Grade 8 in Peel

Schools are asked to:

1. ensure that the following registration form information has been completed for each student accessing ESL/ELD support:

· date of first entry into Canada

· country of birth

· language spoken in the home

· # of years student has received ESL service


· date of re-entry, if applicable

· country last resided

· country of citizenship

· date of expiry of letter of admission, if applicable

2. provide 2 summary profiles for each student to secondary school staff by the end of May, consisting of :

· a projection of the Overall Expectations highlighted on the ESL or ELD Summaries provided in the ESL/ELD, A Resource Manual for Elementary Schools
· a highlighted summary of the indicators on the Stages of Second Language Acquisition.
In order to assist staff in the Grade 8 school in supporting student placement in the appropriate location and program, the following appendices are provided:

· the locations of secondary ESL/ELD programs (Appendix C)

· the course descriptions for each ESL and ELD course (Appendix D)

For Secondary Students New To Peel

If a language assessment is needed, refer the student to the appropriate Reception Centre.

Schools north of the 401

CET Brampton Campus

Brampton Civic Centre

150 Central Park Dr., 2nd floor

Brampton, ON  L6T 1B4

905 791 6700  ext. 282

Carol Castillo
Schools south of the 401

CET Mississauga Campus

100 Elm Drive West

Mississauga, ON  L5B 1L9

905 270 6000 ext. 271

Dominic Muto

School staff are asked to check the O.S.R. for:

· Letter of admission from Peel District School Board

· Immigration papers – check date of entry into Canada

· Registration form – check for language spoken in the home

· Report card – check for ESL box completion, in which subjects

· Other evidence of need for ESL/ELD support – e.g. in student portfolio

Please note:

This protocol will be updated yearly, in September, to provide accurate secondary program locations.

ESL/ELD - Secondary Program Reception Locations 2004-2005




NORTH




Reception Centre

CET Brampton Campus
Brampton Civic Centre
150 Central Park Dr., 2nd Floor
Brampton, ON  L6T 1B4
Tel: 905-791-6700 Ext. 282
Carol Castillo
Home School
ESL
ELD


Bramalea
Bramalea
Bramalea


Brampton Centennial
Central Peel
Central Peel


Central Peel
Central Peel
Central Peel


Chinguacousy
Bramalea
Bramalea


Harold Brathwaite
Harold Brathwaite (9, 10); Bramalea (11, 12)
Central Peel


Heart Lake
Harold Brathwaite (9, 10); Central Peel (11, 12)
Central Peel 


Humberview
Lincoln Alexander
Lincoln Alexander


Lincoln Alexander
Lincoln Alexander
Lincoln Alexander


Mayfield
Harold Brathwaite (9, 10); Bramalea (11, 12)
Bramalea


North Park
Bramalea/Central Peel (boundary is Dixie Rd.)
Bramalea/Central Peel (boundary is Dixie Rd.)


Turner Fenton
Turner Fenton
Bramalea


North Peel
Referrals from Bramalea Literacy Program


SOUTH (dividing line is 401)

Reception Centre

CET Mississauga Campus
100 Elm Drive West
Mississauga, ON  L5B 1L9
Tel: 905-270-6000 Ext. 271
Dominic Muto





Home School
ESL
ELD


Applewood Heights
Applewood Heights
T.L.Kennedy


Clarkson
Clarkson
T.L. Kennedy


Cawthra Park
Port Credit
T.L. Kennedy


Erindale
Erindale
T.L. Kennedy


Glenforest
Glenforest
T.L. Kennedy


Gordon Graydon
Port Credit
T.L. Kennedy


John Fraser
Streetsville/Erindale (boundary is 403)
Bramalea/T.L. Kennedy (boundary is 401)


Lorne Park
Clarkson
T.L. Kennedy


Meadowvale
Meadowvale
Bramalea/T.L. Kennedy (boundary is 401)


Port Credit
Port Credit
T.L. Kennedy


Rick Hansen
Rick Hansen
T.L. Kennedy


Streetsville
Streetsville
Bramalea/T.L. Kennedy (boundary is 401)


The Woodlands
The Woodlands
T.L. Kennedy


T.L. Kennedy
T.L. Kennedy
T.L. Kennedy


West Credit
Referrals from T.L. Kennedy Literacy Program


* Boundary 403 - based on existing bus routes.
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